
Draft Constitution of The Friends of Leighton-Linslade In Bloom 

 

1. Name 

The name of the group shall be The Friends of Leighton-Linslade In Bloom 

2. Aim 

The aim of The Friends of Leighton-Linslade In Bloom is: 

To create lasting improvements to the local environment in the Town of Leighton-Linslade for the 
benefit of local residents, workers and visitors, now and for future generations to enjoy imaginative 
planting of trees, shrubs, flowers and landscaping. 

3. Objectives 

Our Aim is achieved by: 

 developing and maintaining our Community Gardens  

 working with schools and young person’s groups to encourage and raise interest 

 working in partnership with the Town Council to enter the Anglia In Bloom Campaign 

 encouraging others to take an interest and/or participate in our activities 

 working with the Town and Central Bedfordshire Councils to improve relevant areas 
around the Town owned by Central Bedfordshire Council 

 conducting legal activities to raise income for the group, part of which may be 
donated to a local charity. 

4. Relationship with the Town Council 

The group will be working in partnership with the Town Council under a service level 
agreement. This agreement and its duration are reached by mutual decision. 

5. Membership 

Membership is open to anyone who supports the aim of The Friends of Leighton-Linslade In 
Bloom. 

There is no membership fee for joining. 

A list of all members’ names, postal and email addresses and telephone numbers will be 
maintained by the Committee. 

Normally, members who do not attend Group Meetings, are no longer involved in the 
activities of, or in communication with, the group over a period of 1 year, shall be deemed 
to have left the group. Their name and details will be removed from the membership list.  



 

6. Complaints Procedure 

All complaints against the group will be received in writing addressed to one of the officers 
and will be dealt with according to the group’s documented ‘Complaints Procedure’. 

7. Health and Safety Issues 

All group projects will be risk assessed and the risks documented (as required by the Health 
and Safety at Work Act 1974 and other relevant legislation and related regulations, guidance 
and directives in force). Each volunteer participating in the project will be made aware of 
the risks involved and will be deemed to have understood and accepted the risks by signing 
the assessment form. 

8. Equal Opportunities 

The Friends of Leighton-Linslade In Bloom will not discriminate on the grounds of gender, 
race, colour, ethnic or national origin, sexuality, disability, religious or political belief, marital 
status or age. 

9. Officers and Committee 

The Committee will normally consist of 5 officers. Others may be co-opted onto the 
Committee at the discretion of the Officers. Normally an Officer will serve a 2-year period on 
the Committee. 

The Officers’ roles are as follows: 

 Chair, who shall chair both general and committee meetings 
 Secretary, who shall be responsible for the taking of minutes and the distribution of 

all papers 
 Treasurer who shall be responsible for maintaining accounts 
 Membership secretary, who shall be responsible for keeping records of members 
 Publicity Officer, who shall be responsible for advertising the group and its activities 

with a view to attracting new members. 

In the event of an Officer standing down during the year a replacement will be elected by 
the next Group Meeting of members. 

10. Meetings 

10.1. Annual General Meetings 

An Annual General Meeting (AGM) will be held within 13 months of the previous AGM, 
normally in November. 



All members will be notified in writing at least 3 weeks before the date of the meeting, 
giving the venue, date and time. 

Nominations for the Committee may be made to the Secretary before the meeting, or at the 
meeting. 

The quorum for the AGM will be 6 members of which 3 must be Officers of the Committee, 
and a representative of the Town Council. 

 

At the AGM: 

 The Committee, normally by the Chair, will present an Annual Report. 
 The Treasurer will present the accounts of the group for the previous year. 
 The Officers for the forthcoming year will be elected. 
 Any proposals given to the Secretary at least 14 days in advance of the meeting will 

be discussed. 

10.2 Extraordinary General Meetings   

The Secretary will call an Extraordinary General Meeting at the request of the majority of 
the Committee or at least 6 other members, giving a written request to the Chair or 
Secretary stating the reason for their request. 

The meeting will take place within 21 days of the request. 

All members will be given at least 14 day’s notice of the date of such a meeting, giving the 
venue, date, time and agenda, and notice may be by telephone, email or post. 

The quorum for the Extraordinary General Meeting will be 6 members.  

10.3 Group Meetings 

Group Meetings are open to all members and other interested parties and will be held at 
least once every month, on the 3rd Tuesday of each month from October to June(inc) but 
excluding December. Occasionally, additional meetings may be required.  

All members will be asked for Agenda items 14 days prior to the meeting. Notice of the 
meeting will be provided to members 7 days before with the venue, date, time and 
agenda.  Notice may be made by telephone, email or post. 

The quorum for a Group Meeting shall be 6 members. 

10.4 Committee Meetings 

The Committee will meet prior to the Group Meetings as required. 



 

 

11. Rules of Procedure for Meetings 

All questions will be discussed openly and if a consensus cannot be reached, a vote will be 
taken, and a decision made by a simple majority of votes cast by members present. If the 
votes are equal the Chair will have the additional casting vote. 

12. Finances 

An account will be maintained on behalf of the Friends of Leighton-Linslade In Bloom at a 
bank agreed by the Committee.  There will be 3 cheque signatories listed by the Committee 
of which 2 will be required to sign any cheques raised (one of the two signatories must be 
the Treasurer). The 3 signatories must not be related nor be members of the same 
household. 

All payments will be signed by 2 of the signatories. 

 For cheque payments, the 2 signatories will sign the cheque. 
 For other payments (such as BACS payments, cash withdrawals, credit card and debit 

card payments or cash payments), a requisition note will be signed by 2 signatories, 
and held by the Treasurer. 

Records of income and expenditure will be maintained by the Treasurer and a financial 
statement given at each Group Meeting. 

All money raised by or on behalf of the Friends of Leighton-Linslade In Bloom is only to be 
used to further the aims and objectives of the group, as specified in items 2 and 3 of this 
Constitution. 

13. Amendments to the Constitution 

Amendments to the constitution may only be made at the Annual General Meeting or an 
Extraordinary General Meeting. 

Any proposal to amend the constitution must be given to the Secretary in writing. The 
proposal must then be circulated with the notice of meeting. 

Any proposal to amend the constitution will require a two thirds majority of those present 
and entitled to vote. 

14. Dissolution 

If a meeting, by simple majority, decides that it is necessary to close the group it may call an 
Extraordinary General Meeting to do so. The sole business of this meeting will be to dissolve 
the group. 



If it is agreed to dissolve the group, once outstanding debts, including those to the Town 
Council have been paid, all remaining money and other assets will be donated to a local 
charitable organisation. The charitable organisation will be agreed at the meeting which 
agrees the dissolution. 

 

This constitution was agreed at the Inaugural Group Meeting of the Friends of Leighton-
Linslade In Bloom on:- 

Date ………/…………/……………. 

Name and position in group …………………………………………. 

Signed …………………………………………. 

Name and position in group …………………………………………. 

Signed …………………………………………. 

 

 

 

Updated November 2018      End of draft constitution 


